REQUEST FOR PTA FUNDS FORM

Harriet Tubman PTA

2231 N Flint Ave.

Portland, OR 97212

*Please submit this form to the PTA President or Treasurer.  Please see reverse for PTA Policy on Request for Funds.

Today’s Date:____________________ Date of Event/Expenditure:__________________

Person submitting this form:_________________________________________________

Phone number:___________________________

Signature:_______________________________

Is this request for funds in the current PTA Budget?  If yes, proceed to Section 1.  If not, please proceed to Section 2 below.

Section 1.  Request for funds from current budget.
Committee or Budget line item: ______________________________________________





   (Budget line item name, or approved committee/event)

Payment Type:

_______________Direct payment to vendor.  Please attach copy of bill/invoice.

_______________Reimbursement.  Please attached and total all receipts.

Check payable to:________________________________________________________

Amount of check:___________________ Date check needed: _____________________

Method of delivery: _______________________________________________________



        (mailed to address, picked up at school, etc.)

Section 2.  Request for allocation of funds to be budgeted (not currently in budget).

Description of request.  Please attach any documentation detailing the request, including cost information. 
Please answer the following questions (answers may be included in attachment if more space is needed):

1. How does this request offer a direct benefit to the school community at HTLAYW?__________________________________________________________________________________________________________________________

2. Are there PTA funds currently available to grant this request?  If not, has a fundraiser been identified to raise the requested funds?  (Please see Fundraising Policy for guidelines)._________________________________________________________________________________________________________________________

3. Is there enough information provided in the attached to support the request for funds?  If not, is additional information expected? ________________________________________________________________________________________________________________________________________________
