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Introduction

This Middle Years Programme (MYP) Guide to School Application should be read in
conjunction with:

*  MYP Application Form Part A

* MYP Adpplication Form Part B

*  MYP School Guide to the Authorization Visit

o MYP Implementation and Development of the Programme guide
*  MYP Coordinator’s Handbook.

Further information can be found in Schools’ Guide to the Middle Years Programme
(www.ibo.org).

We welcome your interest in the International Baccalaureate Organization (IBO) and look
forward to working with you as you seek to develop and implement the MYP at your school.

This document is intended to help you in preparing an application for authorization to offer the
MYP. The IBO regional offices are responsible for guiding schools in examining the standards,
principles and practices of the MYP and in implementing the programme. Any request for
information or guidance should be directed to the appropriate regional office listed at the end
of this guide.

All schools wishing to offer the MYP are required to abide by the regulations, criteria and
conditions stated in the two documents below:

*  Application Procedure for Candidate Schools
*  Rules for Authorized Schools.

Official authorization to offer the MYP will be subject to the process described in this guide
and to an authorization visit by an IBO visiting team. A school may not advertise itself as an
“IB world school” authorized to offer the MYP until it has received official IBO authorization.
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Application and Authorization

This MYP Guide to School Application indicates the specific areas of a school’s operation
directly affected by the introduction of the MYP. The guide outlines the issues that need to
be addressed by a school proposing to implement the programme, a timetable for
implementation of the programme in a school and a list of the documentation that must
support the application for authorization. A companion document, the MYP Schoo! Guide to
the Authorization Visit, provides details of the aims, processes and possible outcomes of the
authorization visit.

The Application Process

The application process has three phases:

» a feasibility study, including identification of resources, leading to the filing of MYP
Application Form Part A with the regional office

* a trial implementation period as a candidate school, leading to the filing of MYP
Application Form Part B with the regional office

* aschool visit by an IBO visiting team.

Consideration phase: feasibility study and identification of resources

During phase one of the application process, the school examines the MYP philosophy and
curriculum to determine how they may be interpreted and applied in the school, and how they
could meet the students’ needs. A thorough feasibility study should be conducted on the
possible consequences of implementing the programme. The IBO regional offices provide
information and guidance in this process. As part of the feasibility study, and in order to
examine the programme in depth, it is essential that schools obtain the relevant MYP curriculum
guides and publications. These are available from the sales department of the International
Baccalaureate Curriculum and Assessment Centre (IBCA), Cardiff UK. The IBO web site at
www.ibo.org provides a list of publications, along with information on how to order.

Introductory seminars and training workshops, organized by the IBO regional offices, also
offer important information on the programme and, on the recommendation of the regional
office, schools can contact or visit authorized MYP schools in their region.

This consideration phase is expected to take at least six months, during which time support
should be obtained from teachers, the head of school, the board, administrators and parents.
Should the school decide to adopt the MYP, it is expected, at this stage, to designate the future
MYP coordinator, to plan the implementation of the programme and to initiate training for the
MYP coordinator and teachers. At least one teacher per subject group and the MYP
coordinator are required to undertake IBO-approved training, and the head(s) of section(s)
must receive introductory training.

Schools will then prepare and collate the materials needed to accompany the application. The
school submits the following material to the regional office:

» completed MYP Application Form Part A

 application fee (adjusted every year—please contact your regional office for an updated
scale of fees)

* the required supporting documentation (see pages 15—18 of this guide).
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Application and Authorization

Note: The MYP application forms and appendices should be completed electronically
and returned to the appropriate regional office. In consultation with the regional office,
any supporting documentation should be sent on CD-Rom(s) wherever possible. Where
this is not possible, hard copies of the documents should be provided. Please ensure that
the school is clearly identified in all correspondence.

Candidate phase: trial implementation period

Once a school has received authorization from the regional office to implement the MYP as
a candidate school, the school must continue its preparation to deliver the programme. This
phase will involve putting in place all the necessary processes and resources to deliver the
MYP, including teacher training, curriculum development, and providing opportunities for
teachers to plan collaboratively for both the horizontal and vertical articulation of the
curriculum. All candidate schools are required to teach the programme for at least one year
on a trial basis, with appropriate guidance from the regional office, before the MYP
Application Form Part B is submitted.

Important guidance for implementing the MYP can be found in the Implementation and
Development of the Programme guide. Regular contact should be maintained with the
appropriate regional office. At this stage, schools are offered access to the IBO online
curriculum centre (OCC). This provides teachers with guidance and offers opportunities for
online discussion with MYP colleagues.

A consultation visit is required and may occur during this phase or the final phase. The timing of
the visit is at the discretion of the appropriate regional office, but in consultation with the school.

Final phase: school visit by an IBO visiting team

After implementing the programme as a candidate school for at least one year, and having
received the consultation visit, the school submits the completed MYP Application Form
Part B, the application fee and the required supporting documentation (see pages 15—18 of
this guide) to the regional office. On completion of a favourable review of the submitted
application, the regional office arranges an authorization visit by an IBO visiting team.

The authorization visit is intended to ensure that the candidate school is genuinely committed to
the pursuit of excellence in international education and, in particular, to the philosophy of the
MYP. The IBO visiting team also ascertains the school’s preparedness to offer the programme
and verifies that the school’s planning has been both systematic and comprehensive.

The purpose of authorization visits, more generally, is not to appraise or assess individual
teachers or school administrators. Rather, it is to ensure that the educational principles and
standards on which the MYP is founded will be maintained and furthered by candidate schools.

The candidate school benefits from the advice of the IBO visiting team and receives feedback
on its plans for implementation, while the visiting team gathers information about the school’s
commitment to, and ability to offer, the MYP. The MYP School Guide to the Authorization
Visit describes this process in detail.

Decision on authorization

After the visit, the visiting team produces a report and this is sent to the regional office. The
authorization visit report makes a series of professional judgments about the preparedness of
the school to offer all aspects of the MYP and, where necessary, indicates any matters to be
addressed. The regional director then makes a recommendation to the IBO director general
who will make the final decision and notify the school directly. In some regions, a committee
is established to review the application and the report on the school visit, and to determine a
formal recommendation to the IBO director general.
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Application and Authorization

Authorization to teach an IBO programme may be granted or denied by the IBO director
general (see articles 11-15 of Application Procedure for Candidate Schools).

Authorization is postponed if there are significant issues to attend to that may involve major
changes, but it is obvious that the school is committed and has a specific plan in place to
accommodate the deficiencies. Upon fulfillment of the necessary conditions, the school is
required to submit, by a specified date, an extensive report to the appropriate regional office,
and in some cases a return visit, at the school’s expense, will be scheduled. If the IBO is
satisfied that the conditions have been successfully met, authorization is granted.

The letter from the IBO director general may notify the school of any matters to be
addressed within a specified timetable. These aspects must be addressed to the satisfaction of
the regional office, by a specified date, or a school’s authorization status will be put at risk
and the withdrawal procedure (see article 10 of Rules for Authorized Schools) will be put
into effect.

Authorized schools are also expected to submit a response to any recommendations,
communicated to the school by the regional office, in connection with the authorization visit
and to demonstrate an ongoing commitment to professional development.

An annual subscription is payable by schools authorized by the IBO to offer the MYP.

A school normally becomes eligible to register students for the MYP record of achievement
and the certificate three years (including the year of the authorization visit) after
authorization unless the letter of authorization states otherwise. A timetable for the
authorization process is provided at the end of this document. Further information can be
obtained, on request, from the IBO regional offices.

Programme Evaluation

Authorized schools are subject to a regular ongoing process of programme evaluation. The
first programme evaluation visit, organized by the regional office, normally takes place four
years after authorization has been granted and every five years thereafter. The process
involves a thorough self-study by the school as well as a visit by an IBO visiting team.

The programme evaluation visit and report are based on the following programme standards.
All authorized schools are expected to work towards achieving these standards as they
continue to implement and develop the MYP. The purpose of programme evaluation is not to
reauthorize a school; like the authorization process, the programme evaluation process aims
to provide advice to the school and to ensure that the educational principles and standards on
which the MYP is founded are maintained and developed by the school.

MYP philosophy and principles
Standard A1l

There is close alignment between the educational beliefs and values of the school and the
fundamental principles of the MYP.

Standard A2

The fundamental concepts, principles and practices of the MYP are appropriately
communicated to all relevant constituencies within the school.
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Application and Authorization

MYP organization
Standard B1

The school provides ongoing support to the programme through staffing, administrative
structures and other resourcing.

Standard B2

The school’s structures and curriculum management practices ensure the development of the
central role of the areas of interaction in teaching and learning.

Standard B3

The school provides opportunities and a structure enabling students to act and reflect on their
actions, contributing to the well-being of themselves, the community and the environment.

Curriculum and assessment
Standard C1

The school provides structured learning at every year level in every subject group of the
MYP programme model according to the requirements and objectives stated in the subject
group guides.

Standard C2

The school has implemented a system through which teachers are able to plan and reflect in
subject-specific and cross-curricular teams.

Standard C3

Teachers select and use a range of teaching and learning strategies appropriate to the
objectives of the programme.

Standard C4

The school’s policies and practices with regard to assessment, recording and reporting
correspond to the principles of MYP criterion-based assessment.

Personal project (if applicable)
Standard D

The school has developed structures and practices that support the completion of the
personal project by all MYP students in the last year of the programme according to the
objectives and requirements stated in the Personal Project guide.
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Criteria and Conditions for Authorization

These criteria and conditions apply to the MYP and are supplementary to those outlined in
the legal document Rules for Authorized Schools. (Please also refer to articles 3, 5 and 6 of
Application Procedure for Candidate Schools.)

L.

MYP candidate schools shall be committed to the promotion of international understanding
through education, as expressed by the objectives and practices of the IBO. In particular,
they shall accept:

a) the primary importance of the MYP’s balanced academic framework, and its
fundamental concepts, and the central role of the areas of interaction and their cross-
curricular implications

b) the emphasis given to approaches to learning and to the personal development of students

¢) involvement in support activities such as training and professional development
events and conferences for teachers and school administrators.

Schools shall demonstrate to the IBO that they will have the required teaching faculty,
administrative staff and other resources with which to implement the MYP successfully.
Since the IBO is conscious of the vast disparities in resources available to schools in
different parts of the world, agreement on this issue shall be a matter of consultation and
guidance, if necessary over an extended period of preparation.

Schools shall demonstrate their legal status and financial viability on the basis of appropriate
documentation. Schools may be asked to furnish proof to the IBO that their application to
participate in the MYP has the approval of their local, regional or national authorities.

Schools shall formally agree to bind themselves to full acceptance of all IBO
requirements encompassing the effective conduct of the MYP, the appointment of an
MYP coordinator and the prompt payment of all fees and other charges as billed.

Schools or branches of the same school are admitted as separate entities. This policy is
reflected in the payment of all fees. See article 5 of Application Procedure for Candidate
Schools for exceptions to this rule. Schools are authorized to teach their own students only.

The full MYP programme is delivered over five years. Where a five-year programme is not
feasible because of local circumstances, a four-year programme (MYP years 2-5) may be
authorized by the IBO following consultation with the regional office. In such cases, schools
must provide details of the circumstances as part of their authorization documentation, with
evidence that the year 5 objectives can be reached successfully at the end of four years.

Where existing school structures do not allow either a four-year (MYP years 2-5) or five-
year programme to be delivered within one school, two or more schools may form a
partnership to offer a four-year (MYP years 2-5) or five-year MYP. Split programmes may
be authorized by the IBO following consultation with the regional office. In such cases,
partner schools are required to guarantee the curriculum continuum over the four or five
years of the programme. Partner schools are treated as one entity and one fee is payable.

Where existing school structures do not allow the four-year (MYP years 2-5) or five-year
MYP to be delivered on a single site, or where it is not feasible for one or more schools to
form a partnership (ie in cases where schools are unable to guarantee a curriculum continuum
over the four or five years of the programme), schools may be authorized by the IBO to teach
the programme over a shorter period provided one of the following conditions is met:

» the programme is at least three (3) years in length if it is offered in isolation from the
Primary Years Programme (PYP) and/or Diploma Programme (DP)

» where the school wishes to offer the MYP as a continuation of the PYP, or immediately
prior to the DP, the programme is taught over at least two (2) consecutive years.
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Criteria and Conditions for Authorization

In either case, schools must consult with the regional office and provide details of the
circumstances as part of their authorization documentation, as these options are not
available to schools where the four-year (MYP years 2-5) or five-year MYP can be
delivered by a single team of teachers on a single site.

It should be noted that IBO-validated grades are only available to students in schools that
are able to offer at least the final two years of the programme (ic MYP years 4 and 5) and
can provide evidence that year 5 objectives can be reached successfully.

9. Schools shall be open to visits from members of the IBO administration or their
delegates to advise and to review programme performance according to the programme
standards; a written report will be sent to the school. Programme evaluation by the IBO
is mandatory and will be carried out at regular intervals; normally four years after the
date of authorization to offer the MYP and every five years thereafter.

10. Schools who offer the final two years of the programme successfully and who wish their
students to be awarded IBO-validated grades leading to the MYP certificate and record
of achievement are required to submit internally assessed work for external moderation.
Monitoring of the school’s internal assessment is required prior to programme evaluation
for all schools not requesting external moderation, and may also be required at other
times at the request of the regional office.

11. The programmes of the IBO should not be marginal in “IB world schools”; it is expected
that they will positively influence those sections of a school not following an IB programme.

12. The IBO will take into consideration factors that include:
a) evidence of a commitment to the values of the IBO expressed in the school’s mission
statement

b) the extent to which students are able to compare different cultural perspectives with a
view to developing critical thinking

¢) what the school can bring to its own community and to that of the IBO

d) how the school’s organizational structure supports the programmes and philosophy
of the IBO

e) the school’s relationship with other schools in the local community.

13. New schools should normally have been in existence for at least three years before they
can be authorized.

14. The regional office should be notified of any changes to the structure of the school from
the time of authorization.

Note: The IBO reserves the right to deny participation to any school whose philosophy,
policy or practices are judged to be incompatible with those of the IBO.

Authorization to offer the MYP may be withdrawn if the IBO is not satisfied that the
MYP is being implemented within its pedagogical and administrative guidelines. In all
such instances, due consideration shall be given to protect the interests of students
already enrolled in the MYP.

Only authorized schools are entitled to use the “IB world school” logo, or advertise
themselves as an “IB world school”, and only in connection with the IB programme(s)
they have been authorized to teach.
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The Head and School Administration

The head and school administration must ensure that:

the school endorses the philosophy, standards, principles and practices of the MYP

the philosophy and objectives of the school are compatible with the philosophy and
objectives of the MYP and they promote international-mindedness

a formal decision with regard to the adoption of the MYP has been taken by the governing body

the head of school is actively supportive of the MYP and is involved at an appropriate
level to ensure its success

the adoption of the MYP is generally welcomed by the teaching staff of the school

there is a strategic plan for the implementation of the MYP, identifying responsibilities for
the head of school; the MYP coordinator; area of interaction/grade-level leaders (where
appropriate); subject coordinators; and others involved in the programme

appropriate provision is made for the orientation and training of existing and new staff
members to acquaint them with the aims and nature of the MYP in general, the teaching of
the programme within the school and the requirements of the subjects they will be
scheduled to teach. Schools must ensure that the head(s) of section(s) involved in the MYP
receive introductory training and that at least one teacher per subject group and the MYP
coordinator receive IBO-approved professional development

a professional development plan is in place to support the MYP

adequate time is available for the collaborative planning and consultation necessary to
implement the MYP

an MYP coordinator is appointed, with responsibility for leadership across all years of the
programme, a clearly formulated job description and sufficient time to carry out his or her
responsibilities and to obtain appropriate professional development

the school literature, advertisements and promotional activities accurately reflect the
implications for students of participating in the MYP in terms of curriculum choices and
requirements

the qualifications and experience of MYP subject teachers are appropriate for the successful
teaching of the programme

sufficient funds are available for the purchase of necessary resources to teach the MYP as
effectively as possible and for staff to receive appropriate IBO-approved professional
development

there is a whole-school approach to curriculum planning that includes a commitment to
collaborative planning with the appropriate adjustments to workloads and scheduling

if year 5 of the programme is being offered, plans are made for the organization of the
personal project

an ongoing process of programme review takes place within the school to ensure adequate
preparation for regular programme evaluation visits by the IBO.

Please refer to the Implementation and Development of the Programme guide for more
guidance on the requirements for delivery of the MYP.
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The Middle Years Programme Coordinator

The MYP coordinator must ensure that:
* he/she is fully conversant with all MYP publications

» appropriate provision is made for the cooperative interaction of the entire professional staff in
the implementation of the MYP, across all schools in MYP partnerships, where applicable

 teachers and students are kept informed of relevant correspondence received from the IBO

« all regulations set by the IBO concerning programmes and procedures are carried out
properly and all deadlines are met

« all the areas of interaction (approaches to learning; health and social education;
environment; homo faber; and community and service) are integrated, as far as possible,
into the individual subjects to be taught and are taken into account in the planning of
curriculum and school activities

* each area of interaction is coordinated effectively over all MYP levels

* students and parents are aware of the importance of the areas of interaction and of their
integration into the teaching and activities of the school

* if year 5 of the programme is being offered, teachers and students are provided with
guidance concerning the personal project

» the fundamental concepts of the MYP (intercultural awareness, communication and holistic
learning) permeate all subject programmes

* resources are available within the school and within the local and wider community for the
implementation of the MYP.

Please refer to the Implementation and Development of the Programme guide for more
guidance on the role and responsibilities of the MYP coordinator.
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Subject Teachers

The school must ensure that:

all teachers have read the relevant MYP documentation for their subject(s) and all associated
documentation, and that they endorse the philosophy of the MYP

all teachers keep up to date with developments in curriculum and teaching methodology
relevant to the age of their students and the nature of their subject(s)

teachers receive appropriate professional development and support in the teaching and
assessment of their subject(s)

teachers have designated/timetabled meeting time for common planning and the preparation
of integrated lessons/projects

curriculum in all subject areas; methodology; and texts used are reviewed to incorporate the
aims and objectives of the MYP subject groups in a coherent progression of learning

good quality materials and equipment such as books, newspapers and magazines, computer
hardware and software, audio-visual equipment and apparatus are available in sufficient
quantities in the school and department libraries to facilitate the implementation of the
MYP and individual student learning

the MYP’s aims, objectives and conceptual framework are clearly addressed in those classes
where the programme may be taught simultaneously with other programmes, such as
national programmes

all MYP courses are constructed to focus on the areas of interaction and to allow adequate
time to interact with other subject areas within the MYP

all MYP courses permit and encourage the acquisition of oral, written and numeracy skills
and the development of analytical and thinking skills

the criterion-referenced assessment principles of the MYP are used to structure assessment
and reporting processes at all levels of the programme.

10
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Facilities and Equipment

The school management must ensure that appropriate and safe facilities, equipment and
materials are readily available to support the MYP and the practical work involved in all
subject groups, according to their individual requirements:

* language A

* language B

* humanities

* sciences

* mathematics

* physical education
e arts

* technology.

The school management must ensure that appropriate equipment and appropriate training are
available to include information and communication technology (ICT) as part of approaches
to learning across subject groups.

The school administration and the science department staff must also ensure that the
laboratories used for the teaching of MYP sciences comply with the highest professional
safety and environmental standards for science education and also with local, regional or
national regulations.
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The Library/Resource Centre

The school management and the library/resource centre staff must ensure that:

the library is well designed and equipped to serve the requirements of the MYP and that it
encourages both student and staff use

library staff have appropriate training in librarianship and that they maintain an awareness
of current thinking and new developments

library staff and MYP teachers have been involved in assessing the MYP needs of the library and
media centre

library staff and teachers collaborate effectively in helping students develop research skills

the collection of books, periodicals and reference materials meets the needs of the MYP,
including all subject groups and the personal project (if year 5 of the programme is being
offered)

there is an annual library budget that provides for the maintenance of, and additions to, the
library’s collection and equipment

a proportion of the library collection is devoted to books and periodicals for the professional
support and education of the teaching staff

audio-visual equipment is sufficient in quantity, appropriate in type, in good repair, and
readily available so as to be of effective use

students and staff have access to documentation made available through information
technology

Internet access is available for reference purposes

the library has a central role in the implementation of the MYP by facilitating both student
and adult inquiry.

12
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Documentation Checklist

Note: The MYP application forms and appendices should be completed electronically
and returned to the appropriate regional office. In consultation with the regional office,
any supporting documentation should be supplied on CD-Rom(s) wherever possible.
Where this is not possible, hard copies of the documents should be provided. Please
ensure that the school is clearly identified in all correspondence.

Supporting Documents to Accompany Application Form Part A

For the MYP Application Form Part A to be considered complete, it must be accompanied
by an original set, and appropriate number of copies (as specified by the regional office), of
the supporting documents listed below. This condition also applies when information is sent
on CD-Roms. Please consult with the appropriate regional office when compiling your
application. The deadlines vary, and the regional office will be pleased to supply its schedule
and any additional information that may be appropriate.

If any items are not available or applicable, please provide an explanation.

School presentation

[
[

O O

O O

Completed MYP Application Form Part A and any additional information
requested on the form.

Proof of payment of non-refundable relevant fee.

Please see the fee schedule for your region. This can be obtained from your regional
office.

Proof of purchase of MYP documentation and guides.

Description of the legal terms under which the school has been authorized or
accredited by the local authorities.

Please attach a copy of the original documentation, translated and certified, if applicable.

Copy of the policy decision to implement the programme, as taken by the
governing body.

Educational philosophy or mission statement of the school.

Five-year budget showing how the implementation and development of the MYP
will be funded.

Please complete appendix 1 of the MYP Application Form Part A.
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Documentation Checklist

MYP organization

O

A three-year strategic plan for implementation of the MYP.

This should identify staff responsibilities for the head of school, the MYP coordinator
and the sharing of other responsibilities (areas of interaction, personal project, grade-
level/year and subjects).

Justification for forming a partnership between schools, if applicable.

This should consist of separate signed statements by the heads of schools involved and
include an explanation of the reasons with a description of the circumstances. To
determine whether or not this option is applicable to your situation, please refer to
“Criteria and Conditions for Authorization”, item 7, in this document and seek advice
from the regional office.

Justification for implementing a shorter programme, if applicable.

This should include a signed statement by the head of school and include an
explanation of the reasons together with a description of the circumstances, for
wishing to implement:

* a four(4)-year programme
» athree(3)-year programme
e atwo(2)-year programme.

To determine whether or not one of the above options is applicable to your school
situation, please refer to “Criteria and Conditions for Authorization”, items 6 and 8, in
this document and seek advice from the regional office.

Supporting Documents to Accompany Application Form Part B

For the MYP Application Form Part B to be considered complete, it must be accompanied
by an original set, and appropriate number of copies (as specified by the regional office), of
the supporting documents listed below. This condition also applies when information is sent
on CD-Roms. Please consult with the appropriate regional office when compiling your
application. The deadlines vary, and the regional office will be pleased to supply its schedule
and any additional information that may be appropriate.

If any items are not available or applicable, please provide an explanation.

School presentation

[
[

Completed MYP Application Form Part B and any additional information
requested on the form.

Proof of payment of non-refundable fee.

Please see the fee schedule for your region. This can be obtained from your regional
office.

Updated five-year budget showing how the development of the MYP will be
funded.

Please complete appendix 1 of the MYP Application Form Part B.

School brochure and general information document.

14
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Documentation Checklist

I:I Copies of all promotional literature produced by the school concerning the
implementation of the MYP.

I:I Letters indicating financial and philosophical support for the MYP from:
* the principal or head of school(s)

* the superintendent (particularly for public, separate, or state-funded schools in North
America)

* the president of the school board or other governing body.

I:I Composition of the governing body of the school.

MYP philosophy and principles

I:l Statement on how the school promotes the principles of international education.

This should be as reflected in the MYP’s fundamental concepts.
I:I School’s admission policy.

I:I A language policy.

This should reflect the nature of the student body and be consistent with the MYP
fundamental concept of communication.

MYP organization

I:I School organizational chart.

This should show staff responsibilities and reporting lines.

I:I Updated three-year plan for implementation of the MYP.
This should identify staff responsibilities for the head of school, the MYP coordinator
and the sharing of other responsibilities (areas of interaction, personal project, grade-
level/year and subjects).

D Justification for a partnership between schools.
Where an MYP partnership exists, a thorough plan should delineate the following:
» the pathways for students to complete the programme
* the strategic planning undertaken among the partner schools

* the plan for MYP coordination among the partner schools.

I:l Justification for implementing a shorter programme (if applicable).

This should include an explanation of the reasons together with a description of the
circumstances, for implementing:

* a four(4)-year programme
* a three(3)-year programme

e atwo(2)-year programme.
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Documentation Checklist

O

Teaching staff:

» a list of all teachers scheduled to teach the MYP and the subjects taught, stating
teachers’ qualifications and experience (please complete appendix 2 of the MYP
Application Form Part B)

*  MYP professional development undertaken during the previous three years (please
complete appendix 3 of the MYP Application Form Part B)

» aprofessional development plan for the next academic year for MYP teachers.

Job description and time allocation of the MYP coordinator.

Please include any other responsibilities he/she may have.

Documents describing the structures in place to ensure the implementation of the
areas of interaction:

» within subjects

* across the school.

Information on school services.

Please provide information on services such as counselling, support programmes (for
example, special educational needs, support language programme).

Curriculum and assessment

O

O

O

The following curriculum documents:

 brief description of the planning done by each subject group to incorporate the MYP
programme model, in particular the assessment component, over all five years of the
programme

» description of each subject group and/or subjects within them across the five years,
including a brief course outline

» a unit of work for each subject group showing clear focus on at least one area of
interaction

* aunit of work or project derived from interdisciplinary planning.

Curriculum planning documents.

Documents that have been developed for horizontal planning across subject groups.

Information about the school’s assessment; recording; and reporting policies and
strategies.

Personal project (if applicable)

[

Long-term implementation plan for the introduction of the personal project.

This information is required only if year 5 of the programme is being offered.

16
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Documentation Checklist

Miscellaneous attachments

O

O

Relevant application fee.
Please see the fee schedule for your region. This can be obtained from your regional
office.

Names and signatures of all who participated in the preparation of documents on
curriculum, assessment and the personal project for this application.

Note: You may provide the IBO visiting team with further documents that you may
consider useful for the purposes of this application. However, these documents should
not be sent ahead of the visit.

Supporting Documents During the Visit

The following should be made available in the room set aside for the use of the IBO visiting
team. Please refer to the MYP School Guide to the Authorization Visit for more details.

[

O OO Oooao

[

Samples of work completed by students.

This should be work completed in all subject groups during the trial implementation
phase of the MYP.

Samples of interdisciplinary projects or units developed, where appropriate.

Samples of textbooks or resource materials used in subject teaching.

Information and documentation about academic programmes and student
activities.

Samples of students’ reflection and/or process journals.
Samples of completed report cards.

Information on the school’s community and service activities, and supporting
structures.

List of resources that could be used in the implementation of the areas of
interaction.

This applies to both within the school and the local and wider community.

Library/ICT resources and documentation:
 description of the role of the library/ICT in the implementation of the programme

* details of online and other computer services available in the school library or
elsewhere in the school

» programmes designed to acquaint students with the use of the library/ICT

* policy related to student and staff access to these resources.

© International Baccalaureate Organization 2004 17
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IBO Office Addresses

Regional Offices

AFRICA/EUROPE/
MIDDLE EAST
Code: IBAEM

Mrs Nélida Antufia Baragafio
Regional director

IBO Africa/Europe/Middle East
Route des Morillons 15
Grand-Saconnex / Genéve
CH-1218

SWITZERLAND

Tel: +41 22 791 7740
Fax: +41 22 791 0277
E-mail: ibaem@ibo.org

ASIA-PACIFIC

IBO Asia-Pacific

Tel: +65 6 776 0249

Mrs Marta Federico de Rodger
Regional director

Code: IBAP 70 Shenton Way Fax: +65 6 776 4369
#04-03 Marina House E-mail: ibap@ibo.org
Singapore

Ms Judith Guy SG 079118

Regional director REPUBLIC OF SINGAPORE

LATIN AMERICA IBO Latin America Tel: +54 114 794 6330

Code: IBLA Avenida del Libertador 2740, 1¥ piso | Fax: +54 114 794 6330

Olivos, Buenos Aires
AR-B1636DSU
ARGENTINA

E-mail: ibla@ibo.org

NORTH AMERICA &
CARIBBEAN
Code: IBNA

Mr Bradley W Richardson
Regional director

IBO North America

475 Riverside Drive, 16th Floor
New York, NY

US-10115

USA

Tel: +1 212 696 4464
Fax: +1 212 889 9242
E-mail: ibna@ibo.org

Curriculum and Assessment Centre

MYP documentation can be ordered from the sales department of the Curriculum and
Assessment Centre (IBCA), Cardiff, UK. The IBO web site at www.ibo.org provides a list of
publications, along with information on how to order.

CURRICULUM AND
ASSESSMENT CENTRE
Code: IBCA

International Baccalaureate
Organization

Peterson House, Malthouse Avenue

Cardiff Gate

Cardiff, Wales

GB CF23 8GL
UNITED KINGDOM

General inquiries:

Tel: +44 29 2054 7777
Fax: +44 292054 7778
E-mail: ibca@ibo.org

Sales department:

Tel: +44 29 2054 7746
Fax: +44 29 2054 7779
E-mail: sales@ibo.org
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Appendix 1 Proposed MYP Implementation Budget

Consideration | Candidate Participation | Participation | Participation
year 1 year 2 year 3

ACADEMIC YEAR

Application fee

Annual fee

Resources

Professional
development

Other

TOTAL
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Appendix 2 MYP Teaching Staff

Name Subject(s) and Qualifications Teaching Full time/
year level(s) taught experience | part time
(number
of years)
© International Baccalaureate Organization 2004 21
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Appendix 3 MYP Teacher Training
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