Expert Project Guidelines

Items marked with an asterisk (*) are required in the rough draft.

General  Your expert project should be word-processed, in size 12 font, double spaced, with approximately 1 inch margins.

Cover  Your EP should be bound with a report cover or staple, depending on the thickness of the finished report.  A three-ring binder is not necessary – they are difficult to keep in student portfolios.  It is not necessary to have the EP professional bound.  The cover page MUST include NAME, DATE and TITLE.  It should be attractively illustrated and/or formatted.

Table of Contents or Outline  Your Outline or Table of Contents should include all subsections.  A Table of Contents should also include page numbers.

*Introduction  In addition to the wonderful, inviting opening you have written, your introduction should include an overview of the material to be covered in the rest of the report.  Information about how you became interested and how you did the research may appear in either the introduction or the conclusion.  

*Body of the Report  Section headings should be centered and underlined and may be in a slightly larger font.  Each section does not need to begin on a separate page.  Avoid pages which are les than half full (except the last page, if it works out that way).  Pages should be numbered, beginning with the first page after the Table of Contents or Outline.

Visuals  Visuals (maps, charts, graphs, illustrations) may be integrated into the text or all be placed at the end of the report.  If placed at the end, refer the reader to the correct visual in the text.  For example:  “Pandas are native to China and live only in areas rich in bamboo and undisturbed by farming and housing (see Map #1).”  Every visual must have a caption you have written yourself explaining the visual (don’t just photocopy the caption from a book.)

*Conclusion  Be sure to wrap up your paper in a way that leaves the reader satisfied.  Can you take your topic to a higher level?  What is the message or meaning you hope to leave readers with?  What larger issues are raised by your topic?  What questions remain to be answered?   It is okay to use first person in the introduction and conclusion.  

Active Participation  You need to get actively involved in your topic in a way other than reading about it.  Ideas include:  interviewing someone, a site visit, job shadowing someone, learning a skill, evaluating other media based on your topic (movies, plays, etc.)  For instance, if your topic is Shakespeare you might interview an actor, attend a play, take an acting class or watch a number of movies based on Shakespeare plays.  Whatever you choose to do for your active participation, you will need to write up a summary (around one page) or what you did, what you hoped to learn from it and what you actually learned from it.  

Bibliography  Please consult the bibliography format paper handed out or the “Citation Maker” website (see instructions below).  All resources should be listed (websites, people, books, magazines, etc.)  You should have at least 5 sources.

NOTE:  EACH OF THESE REQUIRED SECTIONS WILL BE CHECKED INTO THE GRADE BOOK AS A SEPARATE ASSIGNMENT.  MAKE SURE ALL SECTIONS ARE THERE WHEN YOU TURN IN YOUR FINAL DRAFT!!

Notes on USING CITATION MAKER:

Go to the Mt. Tabor Middle School home page at https://mttabor.pps.k12.or.us
Click on the Library button.

Under “Reference Tools” click on Citation Maker.

Enter the information on your sources.  When you are done, cut and paste your information into a word processing document and save or print.  Remember, you can’t save information in Citation Maker – that’s why you need to put it into a word processing document.

