	DAILY SCHEDULE

8:45 am     
      Breakfast Bell

9:10 am     
      Entrance Bell

9:13 am     
      Warning Bell

9:15-10:11 am       Period 1

10:15-11:11 am     Period 2

11:15-12:11 am     Period 3

   
 12:11-12:41 pm    Lunch  

12:45-1:45 pm       Period 4     
1:49-2:45 pm         Period 5

2:49-3:45 pm         Period 6
	TWO HOUR LATE OPENING

10:45 am                          Breakfast Bell

11:10 am                          Entrance Bell

11:13 am                          Warning Bell

11:15 am-11:51 am          Period 1

11:55 am-12:31 pm          Period 2

12:35 pm-1:11 pm            Period 3

1:11 pm-1:41 pm               Lunch

1:45 pm-2:25 pm              Period 4

2:29 pm-3:05 pm              Period 5

3:09 pm-3:45 pm              Period 6

	AM ASSEMBLY SCHEDULE

8:45 am
        Breakfast Bell

9:10 am     
        Entrance Bell

9:13 am     
        Warning Bell

9:15-9:20 am           Period 1

9:25-10:15 am         Assembly

10:20-11:05 am        Period 1

11:09-11:54 am        Period 2

            11:58-12:43 pm        Period 3


12:43-1:13 pm          Lunch

1:17-2:07 pm            Period 4

2:11-2:56 pm            Period 5      

3:00-3:45 pm            Period 6 
	PM ASSEMBLY SCHEDULE

8:45 am
       Breakfast Bell

9:10 am                  Entrance Bell

9:13 am                  Warning Bell

9:15-10:00 am        Period 1

10:04-10:49 am      Period 2

10:53-11:38 am       Period 3

11:38-12:08 pm       Lunch       

12:12-1:02 pm         Period 4

1:06-1:51 pm           Period 5

1:55-2:40 pm           Period 6

2:45-3:35 pm
         Assembly

3:40-3:45 pm
          Period 6


Common Area Expectations
	Common Area
	Be Safe
	Be Respectful
	Be Responsible


	Cafeteria
	*Walk at all times.

*Be aware of your surroundings.

*Enter and exit through proper doors.


	*Be patient and courteous while waiting in line.

*Respect the food of others.

*Clean up your area.

*Place recyclables in proper containers. 

	*Use appropriate voice volume and language.

*Report spills to staff.
*Treat others as they would like to be treated.



	Gym
	*Use bleachers, benches, and chairs appropriately.
*Use equipment for its intended purpose.

*Do not eat, drink, or chew gum in this area.


	*Show good sportsmanship.

*Return equipment to designated area.

*Respect others’ personal space and property.
	 *Be a team player and encourage others.



	Assemblies / Special Events
	*Keep hands and feet to yourself.

*Wait for class dismissal instructions.


	*Focus on the presentation.

*Follow directions of presenter(s).

*Stay with your class throughout the assembly or special event.

	*Sit quietly with feet on floor during presentations.
*Respond and applaud appropriately.



	Library
	*Keep hands and feet to yourself.

*Use chairs and tables appropriately.

*Walk at all times.
	 *Do not eat or drink in this area.

*Use computers for academic use only.

*Respect property of others’.

	*Speak in hushed tones.
*Use kind words and actions.

*Print only what is needed.

*Return materials to proper places on time.
*Remember to bring a pass during classes.

	Hallways
	*Watch your speed.

*Keep hands and feet to self.

*Stay towards the right.
	*Do not eat or drink in this area.

*Keep moving.

	*Use kind words and actions.

*Move to class on time.



	Main Office
	*Keep hands and feet to yourself
	*State your purpose politely.

*Obtain permission to use the telephone.

	*Respect the privacy of others.
*Use kind words and actions.

*Use appropriate voice volume and language.


	Common Area
	Be Safe
	Be Respectful
	Be Responsible


	Bicycles / Walkers
	*Walk bikes, scooters, and skateboards on school grounds and sidewalks.
*Wear helmets.

*Secure bicycles.


	*Respect others’ personal space and property.
*Ask for and receive permission before touching someone else’s property.


	*Use kind words and actions. 



	Bus Area
	*Stay on school side of yellow line.
*Keep hands and feet to yourself.


	*Be patient and courteous while waiting in line.

*Follow staff directions the first time they are given.
	*Use kind words and actions.



	Playground


	*Stay within school boundaries and designated play areas.

*Keep hands and feet to yourself.
	*Eat and drink in designated areas only.

*Return all equipment to playground monitors.
*Let all students participate in activities.

	*Use supportive language when playing games.

*Solve conflicts positively. *Request adult assistance when needed.
*Use kind words and actions.



	Computer Lab
	*Keep hands and feet to yourself.
*Walk at all times.
	*Respect property. 

*Do not eat, drink, or chew gum in this area.

	*Use internet productively and only for academic purposes.
*Print only what is needed.
*Report technical difficulties to the teacher.

*Use equipment appropriately
*Use kind words and actions.

	Stairways


	*Stay to the right when going up or down stairs.

*Walk at all times
	*Use school-appropriate language and voice volume.


	*Use kind words and actions.




General Information
 
Information in the Robert Gray Middle School student planner is based on the Portland Public Schools Student Rights and Responsibility Handbook. All new students receive a copy of the handbook. Returning students r parents/guardians may secure a copy from the school office. Please review these policies every quarter. 

 
ACADEMIC PROBATION
Students’ academic performance will determine their participation in end of the year activities.

 

ACADEMIC RESPONSIBILITY
Students are expected to act in a safe, respectful and responsible manner. Copying the work of other students, representing any other person’s work as one’s own, cheating on tests, and/or taking or using instructional materials is subject to disciplinary action, including loss of credit for the assignment.
 

ATTENDANCE
Regular and prompt attendance is very important to school success. Regular school hours are 9:15 AM to 3:45 PM. It is also the responsibility of the students to be on time to each class and activity. Students with excessive absences are referred to a Student Attendance Counselor. Families are encouraged to plan vacation and appointments at times that do not require students to miss valuable classroom instruction.  The district policy outlining excused absences is available at: http://www.pps.k12.or.us/departments/board/878.htm.

 

When a student is absent, he or she must present a written excuse to the office for an admit slip upon returning to school. Parents should use our voice mail number, 

503-916-5676 to notify the school of student absences. If the student arrives late to school, he/she is to report to the main office. A written excuse from parents is necessary when arriving late. Parents who walk students in without a written excuse may write an excuse while in the office. Students arriving late without an excuse will be given lunch detention. A late bus stamp will be used when necessary and will excuse tardiness. Tardy slips will not be issued between classes. 

 

Students will only be dismissed from school or class early with written permission from their parents. Students must take the note to the main office upon arriving at school in the morning. Parents must come into the office to sign-out their child when leaving for an appointment. Students are not permitted to wait outside.
BUSES
A student being transported is under the authority of the bus driver.

A student must have written permission from their parent/guardian to ride a different bus. The student must have the note signed by a school administrator and present it to the bus driver when boarding the bus. 

 

Listed below are the rules governing students riding the bus:
1. Fighting, wrestling, or boisterous activity is prohibited on the bus. 

2. Students shall use the emergency door in case of emergency only. 

3. Students shall be on time for the bus both morning and afternoon. 

4. Students shall not bring firearms, weapons, or other potential hazardous material on the bus. Animals are not allowed except approved assistance guide animals. 

5. Students shall remain seated while the bus is in motion. 
6. The bus driver may assign students seats. 

7. When necessary to cross the street, students shall cross in front of the bus or as instructed by the driver. 

8. Students shall not extend their hands, arms, or heads through the bus windows. 

9. Students shall have written permission to leave the bus at another destination than home or school. 

10. Students shall converse in normal tones; loud or vulgar language is prohibited. 

11. Students shall not open or close windows without permission of the bus driver. 

12. Students shall keep the bus clean and refrain from damaging it. 

13. Students shall be courteous to the driver, to fellow students and people they pass.
 
CAFETERIA
The breakfast and lunch program is on a computerized system. All students are assigned an account number. Students may bring cash or checks to deposit into their accounts which should be done in the morning to avoid long lunch lines. Checks for the cafeteria should be made payable to Portland Public Schools. Free and reduced breakfasts and lunches are available upon approval of completed application forms. The cost for breakfast is Full price = $1.10, Reduced price = Free. The cost for lunch is Full price = $2.65, Reduced price = 40 cents.  Full price and reduced price lunches purchased in lots of 20 lunches receive a free bonus lunch.

 

CAMPUS
Robert Gray is a closed campus. Once students arrive at school, they are not to leave. Students are not allowed to go to stores or restaurants in the area during school hours unless under the supervision of a Robert Gray staff member.

 

BICYCLES
Care must be taken while riding bikes to school. Bikes may be locked to the bike rack in front of the school. The school district is not responsible for damage to or theft of bikes.

SKATEBOARDS AND SCOOTERS
These items must not be used on school grounds and may also be confiscated.
 

CELL PHONES & PERSONAL ELECTRONICS
Cell phones, ipods and all other personal electronics must remain off during instructional time.  During lunch time students may use personal electronic devices, however the school will not be responsible for lost of damaged electronic devices.  Students may store their phones in the main office if they are concerned about their locker security. Cell phones that are seen or heard (outside of lunch and morning time) will be confiscated and sent to the main office.  Students are subject to disciplinary action for repeated offenses of the cell phone policy, including suspension for disruptive conduct.  Cell phones distract from participation and learning in the classroom and cause unnecessary conflict.

 

COMMUNITY INVOVLEMENT / SERVICE
The Robert Gray community is an important and positive part of the middle school experience. To help promote this relationship, students need to respect the rights and property of others as they travel to and from school. In the course of the year, students are encouraged to participate in community service projects that benefit our community.

 

SUN COMMUNITY SCHOOL: SCHOOLS UNITING COMMUNITIES-SUN
The Robert Gray SUN Community School, an extended day program, has a fun engaging line-up of enrichment classes for the fall, winter and spring. SUN’s mission is to improve the lives of children, their families and the community through partnering with local school communities to extend the school day and develop schools as “community centers” in their neighborhoods. SUN provides a homework club that meets Monday through Thursday and provides a quiet, structured place to get started on homework. SUN schedules and registration forms will be available outside of the main office.

 

COUNSELOR 
A school counselor is available to talk with students about any problems or situations they may experience on Wednesdays, Fridays and every other Monday. Students can request an appointment with the counselor by asking their teacher. Students may also see the counselor informally in the hall, during lunch or before or after school.

 
DRESS CODE
Students need to dress in a way that is safe, not distracting to themselves or others, allows them to fully participate in their academic and physical education activities, and in a manner that reflects a sense of dignity and self-respect.  

Students may be directed to change dress or grooming if it:
*Is unclean or threatens the health or safety of the student or others. The school may provide t-shirts or other articles of clothing for students to change into.
*Is sexually suggestive- plunging necklines, see through materials, exposed undergarments- sagging pants (beltlines need to be at the waist).  School staff may refer to administration for clarification.
*Is alcohol, tobacco, or drug related, including advertising or advocating the use of such products.
*Is profane, offensive, and/or causes a distraction or disruption of the learning environment.
*Hats and sunglasses should be worn outdoors only.

 
EARLY DISMISSAL
In the event that an emergency makes it necessary to close school early, parents need a clear understanding of the district’s operating procedures. An early closure may result from severe weather conditions, loss of power, and loss of heat, fire or other emergency conditions. If it becomes necessary to close school before the regular dismissal time (one school, a few schools or all schools), local radio and television stations will be notified, and other reasonable efforts will be made to notify parents.

These steps will be followed:

· For students who ride the bus, transportation will be provided at the earliest possible moment, and the school will assume supervision of students until transportation arrives. 

· The school office will remain open for a reasonable period of time after the departure of students to assure that all children reach home safely.
In the event of an early dismissal, parents should assume the responsibilities:
· Prepare a family plan for emergencies early in the school year. 

· Make sure that children understand the emergency plan. 

· When severe weather conditions or other emergency situations occur that could result in an early school dismissal, we would appreciate your listening to the radio or TV stations for information, rather than calling the school. In such an event, school personnel and phones are very busy preparing for school dismissal. Please monitor the district web page www.pps.k12.or.us, or www.pdxinfo.net. Information is usually posted on these sites immediately after a decision is made by the district.
 
EMERGENCY INFORMATION
It is essential that we have current phone numbers and emergency information. If a student becomes ill or has an accident, we must have up-to-date and accurate phone numbers of people we may contact to authorize emergency care. If you move, or your phone number changes, please be sure that the school office is notified.

 

FIELD TRIPS
Written permission slips are sent home prior to the field trip. Students are to return the permission slip with a parent/guardian signature before the day of the field trip. No student will be allowed to go on a field trip without written parent permission. No student will be denied an approved field trip that involves the entire grade level due to lack of funds. If assistance is needed, tell the teacher or notify the main office in writing.

Behavioral expectations are the same while on field trips as in the building. Students are to stay with chaperones or staff members. Failure to follow this safety procedure will result in consequences.

 

FOOD
Food can be eaten in the cafeteria, outside, in the SUN room, classrooms and other places with permission. Teachers will not serve food or drinks to students.
 

FREEDOM OF EXPRESSION
The principal must approve all posters, notices or surveys of any type, which are to be displayed or distributed on school property. 

 

GRADES

Each teacher will explain the learning objectives to the students. At mid-term, students not meeting objectives will receive a report indicating their academic progress. Report cards are mailed home quarterly. Scheduled parent conferences, held after the first quarter, will provide the opportunity for students, parents and teachers, to sit down and discuss school progress. Students are encouraged to talk to teachers about their progress at any time.

 

HALL PASSES
Students are required to have hall passes to be in the hall during class time or lunchtime.

Students in the hall without passes may be assigned detention.

 

HEALTH SERVICES
Healthy children learn better. Portland Public Schools provides health services with help from the Multnomah Education Service District (MESD). The registered nurse (RN) is also a person that promotes student safety and well-being. No appointments or special permission is needed by students to see the nurse. Students visiting the nurse during class time must have permission of their teacher.

The nurse may need information to help meet student’s needs and may:

· Talk with parents, students, school staff, and health care professionals 

· Use questionnaires 

· Look at health records 

· Check out a body area (examples: listen to the heart, feel the skin, look in the ears.) 

· Parents may call the school to meet with the nurse. The hours of the nurse may vary during the week.
 

TEXTBOOKS
Almost all textbooks and all literature sets are checked out to students. Students are responsible for these instructional materials. If a textbook is lost damaged, students will be charged for replacement. Textbook prices vary from $44-70. Failure to return or pay for items will result in withholding report cards, denial of school activities, and obtaining a yearbook. Charges travel through high school and will interfere with graduation.  
LOCKERS
Lockers are assigned by the main office. Lockers are school property and are subject to inspection as deemed necessary by school personnel. The security of school lockers is not guaranteed.  The school may also search a student or a locker, or assigned storage area, if the school has a reasonable suspicion that a prohibited item will be found. (See handbook on Student Responsibilities, Rights and Discipline.) Items brought to school, or stored in lockers are not insured for reimbursement by the School District and are kept in lockers at the student’s own risk.  All combinations have been changed from the previous year. The combination for a student’s locker is the student’s responsibility. Do not give locker combinations to others or allow friends to store belongings in your locker. Locker combinations will not be changed if a student has given it out to friends and later decides he/she does not want the friend to have it.

 

LOST AND FOUND
Lost or misplaced items may be found in the community room adjacent to the main office. Items not claimed will be donated to the PTA Clothing Center at the end of each quarter.

 MORNING PROCEDURES
*The entrance bell rings at 9:07 each morning and this is when all students are allowed to be in the building 
*Parent volunteers open the library for quiet study time at 8:05 am.  Students are able to use the library at this time but they need to work quietly.  If parent volunteers are running late students are to sit quietly outside the library and wait.
*Students are supervised from 8:50-9:07 while waiting for the bell.
*Students may go to a teacher’s classroom before school if they have a pass from that teacher.  Students must be prepared to show this pass to staff on the way to the classroom and then stay in that classroom until the entrance bell rings.    
*Students are not allowed to go to their lockers before the entrance bell rings unless it is by the cafeteria.
*Students may check in the cafeteria to see if the gym will be open that morning.  *Students are not allowed to wait on the stairs near the gym. 
LUNCH TIME
During lunch, students may choose one of several supervised activities: the gym, library for quiet games or study, the SUN Room (Monday-Thursday), or outside. Students must always be within sight of duty staff. Students may also remain in the cafeteria or in a teacher’s classroom with permission of the teacher. Students are welcome to wander from place to place but need to stay where supervision is present.
 

MEDICATION
Prescription medication must be brought to and picked up from school by a parent only. All medications: prescriptions and non-prescription must be kept in the nurse’s office.
Students who are required to take prescription medication at school must provide the office with the medication in its original container from the pharmacy, accompanied by a written and signed doctor’s form. Medication should be labeled by the pharmacy with the child’s name, the name of the drug, dosage, and how long medication should be given. Parents must also sign a release form for the medication to be administered at school. The nurse or a staff member, as designated by the principal, will dispense medication. All medication is kept in the nurse’s office, located in the main office.  Over the counter medications (non prescription) such as aspirin, decongestants, etc. also need to be administered by the nurse or a designated staff member. These medications must arrive at school in their original containers. Parents must sign a release form and leave it in the school office with medication. Students may not share any medication because of possible allergic reactions. Any medical conditions need to be reported to the school nurse.

  
PERSONAL ITEMS
Possession of personal items should never interfere with learning environment. If personal items such as: cell phones, music players, skateboards, playing cards, purses, toys and similar items are brought to school, they must be stored in the locker. They must never be brought to class. If they are brought to class or are used in hallways, they become subject to confiscation. They will remain in the office until a parent can pick it up. Personal items that are lost or stolen are the responsibility of the student, not the school.  We have limited resources to pursue these cases.

 

PHYSICAL EDUCATION CLOTHES
Students are required to change clothes for P.E.  A t-shirt and shorts or sweatpants are appropriate. Students must have gym shoes.

 

TEACHER REQUESTS FOR STUDENTS TO STAY AFTER SCHOOL
Students may be kept after school for 30 minutes or longer with parent/guardian permission to make up work or as a consequence for misbehavior. Any student kept will be given the opportunity to call home if requested to stay after school.

 

TELEPHONE
Students are allowed to use the telephone in the main office only with the written permission from a teacher and must be limited for emergencies only. Students cannot be called out of class to talk on the telephone. If it is really important, the office staff will take the message. After school plans need to be arranged before school. Students are encouraged to use their cell phones to make arrangements.
 

TRANSFERRING TO ANOTHER SCHOOL
Each teacher and the librarian will sign the transfer to insure that all books and materials have been returned. Transfer forms are available in the main office.

 
VISITORS
Student visitors are not allowed at Robert Gray during the school day. Parents are welcome to visit but we need to know in advance. All visitors must check in at the main office before going elsewhere in the building.

When a need to meet a staff member arises, parents are urged to make appointments to insure teacher availability. Staff members may not be available with less than 24-hour notice.
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BULLYING/HARASSMENT
If students are feeling picked on, threatened, or unsafe during the school day, they should notify a staff member as soon as possible. 
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