Mrs. Kobs’ Class Handbook

4/5th Grade

Room 220C
Communication

I mainly communicate through email.  If a situation arises where we need to chat on the phone, you are welcome to call me at school before school starts from 8:00 to 8:30 a.m. or after school.  Calls outside these times will not be answered while class is in session and you may leave a voicemail.  Should we need to call a meeting, arrangements will need to adhere to the above time frames as well.  The best way to reach me, however, is through e-mail, which I check daily and respond to within 24 hours.  My email address is:  lkobs@pps.net.    

Behavior Expectations/Consequences

At the beginning of the year I spend a great amount of time coming up with class agreements that make our classroom a safe, secure, trusting, and fun place to learn.  I really focus my golden rule on respect—respect for self, respect for others, and respect for property/environment.  I also focus on the school rules:  Be Safe, be Respectful, and be Responsible.  Behavior that disrupts the learning of others will not be tolerated.  The consequences in our class will be based on the behavior/action and on the individual student.  I allow student input on the consequences for accountability.   I’ll take into account the severity of the behavior and school policy as well.  Violence of any kind will not be tolerated.  Some of the consequences can be any of the following:  warning, student/teacher conference, moving seats, think sheet, time out, behavior plans, lunch detention, parent phone call, sending the student to the office, and various others to accommodate the situation.  Parents will be notified based on the severity and occurrence of the behavior.  

School Rules

Students are expected to follow all schools rules outlined in the student rights and responsibility handbook sent home with the reg. packet.  Some of these include:

· No gum
· No hats, coats, backpacks in class

· No electronic devices—including CELL phones in class
· No toys
· No shoes with wheels

· Any and all dress code rules 

Students are also expected to be on time to class and prepared with supplies and attention.  

Tardy Policy

Students are considered tardy if they are not in their seats when the bell rings and the door closes.  School starts at 8:45 prompt.  Tardy students will be sent to the office to get a tardy slip.  Letters will be sent home after the 5th, 10th, and 15th tardy with a meeting scheduled on 3rd letter.  It is disruptive to the student, and classroom learning environment.  
Homework

During the year, there may be assignments that are on a set schedule and due each week such as current events, reading logs, journaling, lit circle jobs, etc.  However, most homework will be residual work that was not completed in class or on-going, long-term projects. Long-term projects will require some planning ahead and time management.  This is where using the planner and establishing a plan to break down the project into manageable chunks helps alleviate the night before rush to complete projects or writing.  I don’t believe in assigning work that is out of context in order to have daily homework.  There will be times when students are busy and times when they seem to have very little work.  It depends on the project, assignment, and more importantly how effectively students manage their time in class.  
Late Policy/Missing Assignments

Since I am new to the elementary classroom, my late policy is not firm at this time.  I will send out my late policy through letter home, email, and website in the near future.  I will keep track of late/missing work.  I’ll work together with the 4th and 5th grade teams to have the same expectations.  Accommodations and exceptions are made on an individual basis or according to an Individual Education Plan (IEP).  
Absences

In the event of an excused absence, students will be given the number of days they were absent plus one to complete any work missed.  Please understand that it is the students’ responsibility for knowing what the missing assignments are and when they are due.  Absences that are unexcused will receive no additional time for homework to be made up.   I would like to express the importance of attendance and the correlation between how well a student does.  Many times students can get the “homework” that was missed, but they are missing valuable information in the form of participation, directions, etc.  They also get behind and feel overwhelmed from missing several core subjects at once:  writing, social studies, math, and science.  
Homework Requests

If you know ahead of time that your student will be gone with a planned absence or is sick for more than one day, you may call the office to request a homework request.  It is school policy that teachers are allowed 24 hours to get the materials together.  You may pick up the homework in the main office.  Homework will not be prepared for vacation absences.  
School Supplies

Each student is responsible for coming to class prepared with their supplies.  If their supplies diminish, THEY are responsible for replenishing them.  Please make sure that your child has an ample supply of the following items, as they seem to run out quickly throughout the year:  pencils and paper.  Students are also responsible for having their planner in class everyday.  
Parent Volunteers

Parent help in the classroom is appreciated and welcome.  There are many opportunities that allow parents to come into the classroom.  Some of these opportunities include field trips, lit circle/Jr. Great Books, behind the scenes, and help with large projects.  If you’re interested in volunteering, please fill out the necessary forms and check under the “Volunteers & Field Trips” tab on the class website.  I also send out an email to the class list serve with volunteer opportunities as they arise.  
Teacher Hours--Before & After School Help

My contract hours are 8:30 am to 4 pm each day, however, I’m available during other hours as well.  These can change from quarter to quarter depending on my own family’s schedule.  Please look for my current hours on the class website.  This time is for parents and for students.  
Supply/Room Wish List

There are several supplies that we use throughout the year that we can always use more of.  There are also other supplies that would help embellish many projects we do.  Please do not feel that you are required to purchase anything!!!  If you can donate anything from the list below new or gently used, it would add above and beyond to our classroom and would be greatly appreciated.  

Glue guns w/glue gun sticks 
Paint brushes—all sizes



Ribbon—1/4”, 1/8”, ½” (any solid colors—especially red, white, blue) 
Clipboards
