	DISCIPLINE MANAGEMENT FOR __________________SCHOOL

Who does what when there is a referral for a serious or repeated misbehavior

	Action
	Who
	Backup

	Discipline referral to the office

Where does the referral go? Box, location, etc.
	
	

	Investigation

Who investigates & follows up?
	
	

	Notify special education, ESL, etc. if appropriate
	
	

	eSIS: enter referral
	
	

	Suspension: create & mail letter
	
	

	Feedback to referrer
	
	

	Hearing: schedule
	
	

	Hearing

Who conducts A/D or expulsion hearings?
	
	

	Hearing: create & mail notification & result letters 
	
	

	Distribute & store documents
	
	

	eSIS: complete with all actions entered
	
	

	Other
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