Striving Readers Literacy Coach Job Description
Job Description
1.0 FTE.  Position Summary:  The literacy coach is responsible for overseeing the implementation of the Striving Readers Project at the assigned project school, including providing professional development and ongoing consultation to classroom teachers so content enhancement routines are clearly understood and fully embedded into the curriculum. The Striving Readers coach also serves as an instructional coach in the Xtreme Reading classroom to promote fidelity of reading strategy implementation. In addition, the Striving Readers coach serves as a coordinator for organizations such as RMC Research, the Strategic Learning Center (SLC), the Striving Readers Leadership Team, and the school literacy leadership team in order to further the goals of the Striving Readers Project.
Preferred Leadership and Content Standards

Leadership Standards
1) Demonstrated skills collaborating with teachers and administrators

2) Experience as an instructional coach in the core content areas

3) Experience designing and conducting high-quality professional development
4) Ability to work independently; a self starter
5) Problem-solving skills, especially when there is conflict
6) Highly organized and able to efficiently cope with a high volume of work

7) Demonstrates the qualities of a lifelong learner with a willingness to participate in frequent professional development
Content Area Standards

1) Experience teaching reading and writing
2) Knowledge of content standards at the secondary (6-12) level

3) Experience implementing proven strategies for increasing student literacy, including differentiated instruction

4) Track record of positively affecting student performance
5) Experience working with English Language Learners and Special Education students

6) Knowledge of literacy strategies across all subjects – previous experience with content enhancement and Xtreme reading is highly preferred
7) Proficiency with technology and previous experience assisting teachers to use technology effectively
8) Experience developing and implementing assessment and data collection systems
Major Responsibilities: Instructional Coaching

1) Partner with content teachers to facilitate classroom implementation of content enhancement routines using the components of instructional coaching:
· Enroll teachers (Conducting one-to-one interviews for the purpose of relationship building and needs assessment, as well as presenting an overview of the project to staff)
· Co-construct content enhancement devices with teachers
· Co-plan content enhancement routines for classroom use
· Model content enhancement routines and debrief with teachers to maximize fidelity of implementation
· Observe lessons and collect data using the checklists designed by the Strategic Learning Center
· Provide post-lesson feedback by engaging in collaborative exploration of gathered data
· Support teacher reflection on instructional practice using the partnership principles: equality, choice, voice, dialogue, reflection, praxis, and reciprocity
2) Support the Xtreme Reading teachers to promote fidelity in Xtreme Reading program implementation:

· Observe lessons and collect data at least three times a month; more frequently if more support is needed
· Provide post-lesson feedback by engaging in collaborative exploration of collected data
· Coach Xtreme teachers on lesson pacing and classroom management
· Problem solve on curricular, instructional, and individual student concerns
Other Responsibilities:  
3) Complete tasks requested by the Striving Readers Leadership Team (Striving Readers TOSAs and Grant Manager) such as:
· Gather needed school-based information, e.g. master schedules, class lists, teacher contact information
· Assist in the organization of Xtreme Reading materials and distribution to teachers
· Work with counselors and administrators to ensure identified students are enrolled in correct classes
· Follow protocol when testing new students to qualify them for the program

· Submit appropriate paperwork and evidence for student exemptions
· Follow purchase order guidelines to buy consumable supplies for school use with designated funds
· Keep an up-to-date inventory of equipment, books, and other materials purchased with grant funds
· Coordinate the timely administration of GRADE testing

· Submit updated outcomes database to Striving Readers TOSA each month
· Keep track of any new school based CER training on the Striving Readers Training database
· Make Striving Readers Leadership Team aware of any issues or problems affecting the program and the school
· Use GroupWise software to read and answer email, as well as respond to meeting invitations
· Attend coaches’ meetings

· Participate in professional development presented by the Strategic Learning Center and others
4)  Develop expertise in the use of software that supports the Strategic Instruction Model, such as GIST, Inspiration, PowerPoint, and the observation software eCOVE
5) Conduct school based professional development and teacher collaboration sessions as needed
6)  Work with school administrators and staff to further the goals of the Striving Readers Project:
· Attend school staff meetings
· Represent Striving Readers at other school-based team or committee meetings
· Meet weekly with school principals to keep them updated on Striving Readers issues
· Learn about other initiatives at the school and address any conflict or overlap
· Ensure Striving Readers goals and activities are represented in the school’s improvement plan
7)  Partner with SLC professional developers:
· Lay the groundwork to prepare for and facilitate SLC school visits.  This includes setting up the developers’ schedules, classroom observations, meetings with administrators, site-based PD sessions, and arranging other accommodations
· Communicate with SLC about observed areas of need in the Xtreme Reading or content area classes
· Work side-by-side with SLC when they are visiting the school
8)  Facilitate the work done by the outside independent evaluators from RMC Research
· Administer student surveys twice a year
· Facilitate the administration of teacher surveys three times a year
· Notify RMC representatives of scheduled classroom observations so they may visit at the same time
· Submit monthly coaching logs
9) Remain current with on-going research and proven instructional practices
Minimum Qualifications:
1) Must hold or be eligible to hold an Oregon TSPC license for middle or high school (as applicable); preferred with literacy expertise

2) At least five years teaching experience
