SPECIAL EDUCATION TEACHER CHECKLIST
· Have District adopted core and intervention curriculum for all your students.  If not, please work with your building administrator.
· Have appropriate special education extended curriculum.  For example:

· STAR

· Language!

· Corrective Reading/ReadWell
· Have Teacher Editions for all grade level core curricula being used.  If not, please work with your building administrator.

· Have a “working file” for each student on your caseload.  If not, please contact your records clerk.

· Ensure that you have:

· ESIS account and password (http://www.pps.k12.or.us/files/information-technology/Teacher_SISaccountform.pdf)
· AESOP (Substitute request system) account and password

· OregonSPED access and training (contact your records clerk)
· Have a computer (Self Contained classrooms, if not, contact Special Ed. Dept. x63152)
· Have behavioral expectations and daily schedule posted in your classroom
· Meet with Para-educators and develop plans for working with students.
· Establish and post defined contractual break and lunch schedules for teacher and Para-educator(s).
· Know your SPED Program Administrator and how to contact them.  If not, contact the Special Education department office for guidance.

· Meet with your Building Administrator to review this checklist.

