Job Interview Checklist

	Behavior
	Yes
	No
	Sometimes

	Smile at beginning
	
	
	

	Firm handshake
	
	
	

	Limp handshake


	
	
	

	Introduce themselves with full sentence
	
	
	

	Keeps hands quiet


	
	
	

	Has nervous habits (plays with hair, moves around too much)
	
	
	

	Sits facing me 


	
	
	

	Has good posture? 


	
	
	

	Has poor posture?


	
	
	

	Uses good eye contact


	
	
	

	Talks too quiet


	
	
	

	Talks too fast


	
	
	

	Talks at a good pace


	
	
	

	Asks a question at the end of the interview
	
	
	

	Says “thank you” at the end of the interview 
	
	
	

	Shakes hands at the end and smiles
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