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  Portland Public Schools
     STUDENT TRANSPORTATION SERVICES
     716 N.E. Marine Drive / Portland, OR  97211-1099                           
     Telephone: (503) 916-6901 ( Routing Fax:  503-916-2045 ( Main Office Fax: (503) 916-2707                                                                                                             

CHANGE REQUEST FOR VOCATIONAL EDUCATION DROP OFF PROCEDURE
Completion of this form authorizes the District's Transportation Department to drop off an adult student (age 18-21) at school, home, or a worksite without having a designated person to meet them at the bus or cab.  This form must be returned to the student's school and be on file in the District's Transportation Department.

This form may be completed by an adult student (who does not have a court-appointed guardian or a surrogate parent) or a court-appointed guardian or surrogate parent of an adult student.  The student's principal/program administrator must approve the request.  If the principal/program administrator denies this request, a designated person MUST meet the adult student at the door of the bus or cab when the student is dropped off at school, home or a worksite.

PLEASE NOTE: THIS FORM MUST BE FILLED OUT EACH YEAR

I request that _________________________________________, be dropped off at the following 

                            (Student name)

locations without a designated person meeting him/her at the bus or cab:
1.) School: ________________________________________________________a.m. drop off

                         (Site name)

2.) Work:  ________________________________________________________ a.m. drop off

                         (Site name)

3.) School: _____________________________________________________ mid-day drop off

                         (Site name)

4.) Work: ______________________________________________________ mid-day drop off

                         (Site name)

5.) Home: ________________________________________________________ p.m. drop off 

                         (Address)

6.) Other: ___________________________________________________________________

                         (Please be specific)

Student/Parent/Guardian: ____________________________________     Date: ___________
                                                             (Signature)


For School Use Only:


Approved ______   Denied ______   School _____________________    Signed ______________________________
                       (Principal/Program Admin.)

Denial Reason ___________________________________________________________________________________


For Transportation Use Only:




For School Year _______________



Effective Date ________     Signed ____________________________ 
Route _______
     Run _________

        NOT VALID UNTIL PROCESSED BY TRANSPORTATION OFFICE

Approved March 24, 2009











TD-106
PROCEDURES FOR CHANGING VOCATIONAL EDUCATION DROP OFF STATUS

1. Parent completes form.

2. Parent sends/delivers completed form to attending vocational program.

3. Principal/Program Administrator approves or denies request.  If denied, Principal/Program Administrator will notify parent/guardian.

4. Program forwards request to Student Transportation.

5. If approved, and after form is received, Student Transportation will process request and put into effect within three school days.

6. Requests must be renewed when changing schools and/or worksites.

