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PPS Contacts

Student Conduct Office

Tammy Jackson, tjackson@pps.k12.or.us
Julie McGalliard, jmcgalliard@pps.k12.or.us
Phone:  503-916-2000, ext. 71012

Fax:  503-916-2244

Special Education Compliance Team

Suzy Harris, sharris@pps.k12.or.us, 503-916-2000, ext. 74214

Mary Pearson, mpearson@pps.k12.or.us, 503-916-3747

FAX:  503-916-3174

Redirections & Home Instruction
Troy Gales, tgales@pps.k12.or.us , 503-916-6550
FAX:  503-916-2713
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Procedures for Discipline of Students with Disabilities
	Definitions
	Procedures

	“Watch list” students:
Students on IEPs who have been suspended from 5 to 10 school days in the current academic school year
Use suspension sparingly.  Total days of suspension are very limited for students with disabilities.
	· Hold IEP meeting to review and revise IEP as needed.

· Complete Behavior Intervention Plan/ Behavior Support Plan.

· Collect data on all intervention strategies used with student in current school year.
· Collect academic data/progress.

	Suspension resulting in more than 10 days - “pattern” - no exception:

Students on IEPs who are being considered for a suspension that will result in more than 10 cumulative days of suspension in the current school year.

These days are very limited – use sparingly and only for serious safety issues.

Exceptions to 10 day rule for “no pattern” may be made on a case by case basis – use “Manifestation Determination Exception Form” to determine whether exception is allowable.   (See below)
This process must be repeated for each additional suspension that goes beyond 10 days of suspension in the school year.


	· Contact Student Conduct Office to determine whether there are viable options to suspension and how to manage the suspension.

· Hold manifestation determination meeting before implementing the 11th school day of suspension during the school year.
· Give parents Notice of Procedural Safeguards (Parent Rights) at manifestation determination meeting and document on meeting minutes form.
· Do not suspend past the 10th day if behavior is a manifestation of the student’s disability.

· If behavior is not a manifestation of student’s disability, suspension past the 10th day may be implemented, but IEP team must determine student’s placement during the suspension (e.g. home instruction).
· Provide Prior Notice of Special Education Action for (interim) change in placement (if appropriate)
· Follow procedures for accessing “day 11” services (e.g. home instruction).

· Complete or review Behavior Intervention Plan/ Behavior Support Plan.


	Suspension resulting in more than 10 days-  (exception for “no pattern”)
Students on IEPs who are being considered for a suspension that will result in more than 10 cumulative school days of suspension in the current school year.

Does not include:

· students who are expelled or removed (see below); or

· students with repeated suspensions if there is not an exception.
These days are very limited – use sparingly and only for serious safety issues.

Exception is specific to a specific suspension.  

	· Use “Manifestation Determination Exception Form” to determine if an exception is allowable; exception must be documented on this form.
· Contact Student Conduct Office to determine whether there are viable options to suspension and how to manage the suspension.

· Educational services must be provided during suspension.  If student is suspended, follow procedures for accessing “day 11 services” (e.g. home instruction).  
· Complete or review Behavior Intervention Plan/ Behavior Support Plan.



	Expulsion:

· Students on IEPs who are being considered for an expulsion or more than 10 consecutive days of suspension that is not a “removal”.  (see below)   


	· Contact Student Conduct Office to determine whether there are viable options to expulsion and how to manage the expulsion.

· Hold manifestation determination meeting before implementing the expulsion.

· Give parents Notice of Procedural Safeguards (Parent Rights) at manifestation determination meeting and document on meeting minutes form.
· Do not expel if behavior is a manifestation of the student’s disability.

· If behavior is not a manifestation of student’s disability, may implement expulsion, but IEP team must determine student’s placement during the expulsion.
· If appropriate, complete or review Behavior Intervention Plan/ Behavior Support Plan.

· Provide Prior Notice of Special Education Action for (interim) change in placement resulting from the expulsion.
· If behavior is a manifestation, do not expel.  Complete or review functional behavior assessment & behavior intervention plan.

	Removal (up to 45 school days):

· Students on IEPs who have engaged in one of the following behaviors:
· Use, possession, sale or solicitation of illegal drug or controlled substance at school or at a school function.
· Bodily injury, which involves substantial risk of death, extreme physical pain, protracted and obvious disfigurement, or protracted loss or impairment of a bodily function.
· Use or possession of a weapon at school or a school function.
A weapon in this context means a weapon, device, instrument, material or substance, animate or inanimate, that is used for or is readily capable of causing death or serious bodily injury, but does not include a pocket knife with ablade of less than 2 ½ inches.


	· Hold manifestation determination meeting before implementing the removal.

· Give parents Notice of Procedural Safeguards (Parent Rights) at manifestation determination meeting and document on meeting minutes form.
· IEP team must determine student’s placement during the removal.
· Provide Prior Notice of Special Education Action for (interim) change in placement resulting from the expulsion.
· If behavior is a manifestation or if otherwise appropriate, complete or review Behavior Intervention Plan/Behavior Support Plan.


Manifestation Determination Exception Form 
(for “no pattern”)
Student’s Name_________________________________ PPS ID #_________________

Date of Incident___________________School/program__________________________
Total days of exclusion this year (not counting proposed suspension)___

Number of suspension days proposed _____

1. Is this student being referred for an expulsion or removal (for “big three”)?  ___yes  ___no

(If no, continue.  (If yes, exception is not available in relation to the expulsion or removal – conduct manifestation determination meeting.  Exception may be used for a suspension pending expulsion.)
2. Is a suspension being considered that would result in more than 10 days of disciplinary exclusion this school year?  

(If yes, continue.  (If no, no manifestation determination is required, so no exception is needed.)

3. Would this suspension result in 18 or more school days of disciplinary exclusion this school year? 

___yes  ___no
(If no, continue.  (If  yes, exception is not available - conduct manifestation determination meeting.)
4. Considering all the information objectively, does the current behavior pose a significant safety risk to the student or others? ___yes ___no
If yes, describe safety risk:______________________________________________________

____________________________________________________________________________
(If yes, continue.  (If no, exception to manifestation determination not available – conduct manifestation determination meeting)
5. Looking at student’s Incident history, is the student’s behavior that prompted this proposed suspension the same type of behavior as the behaviors that resulted in the previous suspensions this school year? Refer to the discipline guide, p. 24-27, for categories of behavior.  

___yes ___no

(If no, the exception for “no pattern” is available and the student may be suspended without a manifestation determination meeting.  (Sign and date form and distribute as indicated below.)
I have determined that the student’s behavior is not a “pattern” so no manifestation determination meeting is required in relation to this suspension.
Building Administrator _______________________________ Date_________________
Copy to: Special Education (fax 503-916-3174 or email sharris@pps.k12.or.us ), IEP team case manager & school psychologist

Roles & Responsibilities
	“Watch List” students

(5-10 days of suspension)
	More than 10 days of Suspension or Expulsion

	Building Administrators

	· Review weekly and daily Certify alerts.

· Confirm/correct watch list data.

· Ensure completion of Behavior Intervention Support Plan –prioritize watch list students most at risk of exceeding 10 days of cumulative suspension.

· Contact Student Conduct Office if considering a suspension/expulsion that would put student over ten days.
	· Review weekly and daily Certify alerts.

· Confirm/correct Certify list.
· Regularly review building suspension and expulsion data.  
· Ensure IEP team has determined no manifestation before proceeding with expulsion or suspension of more than 10 total days of suspension/expulsion in the school year (unless “big three” or exception for “no pattern”).  

· Document exception to manifestation determination using Manifestation Determination Exception Form before proceeding with suspension of more than 10 cumulative days of suspension without doing a manifestation determination meeting.  

· Ensure services are arranged for “day 11” and beyond.  Facilitate getting instructional materials ready for home instructor (if applicable).

· Consult with Student Conduct Office, SPED Program Administrator and Special Education Compliance Team as needed.  

	SPED Data Clerks

	· Implement procedure for notifying SPED staff of Certify alerts.
	· Implement procedures for notifying SPED staff of “Day 11” students.

· Enter Day 11, Manifestation Determination, meeting minutes, functional behavior assessment & behavior intervention plan information into eSIS “ad hoc” fields.

	IEP Case Manager

	· Hold IEP meeting to:

· Get written parent consent for FBA.

· Review IEP.

· Begin collecting data on behavior interventions and outcomes.  
· Plan for day 11 services (in event student goes over 10 days of suspension).
· Arrange for completion of FBA and development of behavior support plan.
	· Facilitate manifestation determination meeting (unless mtg is facilitated by school psychologist, SPED coordinator or PA) & use meeting minutes form to document giving parents Notice of Procedural Safeguards at each MD meeting.
· If student is suspended or expelled, make immediate application for alternative services (e.g. home instruction) and facilitate communication between alternative services provider and staff.

· If student is expelled, continue case management responsibilities until another IEP case manager is identified.

· Consult with SPED Program Admin, Coordinator or Compliance Team as needed.

	Student Conduct Office

	· Provide guidance on alternatives to suspension.

· Identify resources to prevent overuse of suspension.

· Correct data when notified by building administrator or others.

· Work with building administrator to ensure compliance with required procedures.
	· Provide guidance on alternatives to suspension and expulsion and identify resources.  

· Correct data when notified by building administrator or others.

· Work with building administrator to ensure compliance with required procedures.



	SPED Program Administrator, SPED coordinator

	· Review alerts from Data Clerk.  

· Provide assistance to special ed teams as needed.
	· Review alerts from Data Clerk.  

· Provide assistance to special ed teams as needed.

	Special Education Compliance Team

	· Provide clear policy guidance.

· Provide training and support to staff on requirements.

· Review data weekly to ensure compliance with procedures.

· Consult with sped staff and building administrators as needed.

· Collaborate with Student Conduct Office to coordinate procedures and practices.
	· Provide clear policy guidance.

· Provide training and support to staff on requirements.

· Review data weekly to ensure compliance with procedures.

· Consult with building administrators on guidelines for exceptions for “no pattern”.  

· Debrief difficult situations and use information to improve system and build consensus on effective and compliant practices.

· Collaborate with Student Conduct Office to coordinate procedures and practices.


Summary 

10 Rules to Keep in Mind for

Discipline of Students on IEPs
1. Keep an eye on the "w        l      ."  Be sure that staff are holding individual problem solving team meetings for students with 6 or more days of suspension and conducting functional __________ ___________ and _________ support plans for students with IEPs. 
2. Never suspend any student for more than ___ days in a row. 
3. Minimize use of s___________ and e___________ for all students.  
4. Hold a m___________ d___________ meeting for section 504 and IEP students before suspending on the 11th  day. In rare cases an exception may be made. (Document on Manifestation Determination Exception Form.)

5. An exception to the manifestation determination requirement is only available for repeated s___________ that are not a p_________.  

6. Always make sure parents/guardians get a copy of the P          R_______ booklet at the manifestation determination meeting.

7. If behavior IS a manifestation, do not implement the s__________ or e_______________(unless this is a removal for “big three”).
8. The “big three” reasons for removal (for up to 45 school days) to an interim alternative educational setting are:  d______, w_______, and s________ b_______ i________.

9. Always make sure educational services are provided on "day ___" of exclusion and beyond - for suspensions, expulsions and removals.  Services must be provided on "day ___" even if there is an exception and no manifestation determination meeting is required.  Services must be provided following an expulsion or removal for "big three".  
10. Always conduct and/or review a _________   __________   assessment and develop/review a behavior __________ ______ when a manifestation determination indicates the behavior ____ related to the disability.
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