

PPS Library Services	
            503.916.3267	
libraries@pps.net
Printing Student Barcodes

· At the beginning of each year, Library Services will print and deliver a full list of new Kindergarten students registered at each school.  Previous Student Barcodes can be re-organized into new class/homeroom sets.
· Use the following instructions to print Student Barcodes when new students arrive at your school and/or to replace previously printed barcodes.  
· Avery 5160 label sheets work well, but you can also print on regular paper.

1. Open the Student Barcode Template (link on Library webpage).
2. Save a copy of template to your own computer.
3. On the template, copy the Sample barcode into the spaces you want to use.
4. Go to http://www.barcoding.com/upc/
5. Enter the student’s eSIS number into the “Barcode Data” field
6. Choose “Code 39” for the “Barcode Symbology” 
7. Leave the “Output Format” as “png”
8. Click on Generate Barcode
9. Right click on the image of the barcode
10.Choose “copy image”, to copy the barcode.
10.Click on a Sample barcode and paste (control-v) the new barcode into that textbox.
12. The label will copy too large, and you will need to grab the corners and resize it.  
13.Click on the text above to change or alter student information above the barcode.  
12. Print on Avery 5160 label sheets, or regular paper, as you see fit.

13. Close the Student Barcode Template without saving it, and it will be ready on your computer for your next use.
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