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IT Refresh Request Form

= =

This form is only for IT Refresh School Allocation requests. For additional
information regarding the IT Refresh program (including the IT Refresh Overview
that lists the eligible expenditures), please visit our

For an up to date list of the IT Hardware Standards, please visit our

Note: This form is not for IT Service Desk requests, e.qg. computer equipment,
configuring computers, network access, or phones. For IT Service Desk requests
please contact the IT Service Desk at itservicedesk@pps.k12.0r.us or
503-916-3375.

(* means the field is required)

Requested for (school, department, or other PPS unit):*

|Inf-::|rmatin::|n Technology j

Customer Information

(Note: The requestor must be the principal, vice principal or secretary/bookkeeper,
usless specified otherwise by the principal via email to the purchasing
department.)

First name:” Last name:” Title:™

|Jaime |Eir-::|wn |Specia|ist-IT Frocurement
Email* Phone/extension:”
|ibrown2@pps.k12.or.us |503-916-3976
Principal

“*Please complete any fields that do not auto-fill.*

First name:” Last name:” Title:™

IJEI'_-.-’ |P{euter |Directnr- IT Client Services
Email:” Phone/extension:”
|jkeuter@pps.k12.ﬂr.us |:-:EEI312

Additional Contact

First name: Last name: Title:
|Hachae| |C-:u||ins |Directc|r- IT Planning and Adminis
Email:

Phaone/extension:




Jreollinli@pps. k12.orus [x639393

Items Requested:

Submission date: |DE_.-'23_.-'2|31D (mm/ddiyyyy)

M By checking the box, | verify that our school technology environment is
QAKS/ELPA testing compliant and our school does not require additional
computers to meet the four priorities specified in the

Current Refresh Allocation Balance™ |10000

WARNING! Order exceeds allocation remaining!

Is the current refresh allocation balance correct?

If figures are correct, please add a chartfield for the overage:
Chartfield for overage: [555010-101-2222-56210-99999 ]

Order Details
f| oy o [Tow | tem Room | R teoe
15 [o2850 [4644.00 [cowc4 213 [Add o lab machines
2|2 12638 |252760 |[cOWG-9 |office | [Replace older laptops
E |2— 51 m"HHZFE Epson Powerlite mupmjecmrs forteachers
42 le10 122000 |[1824104 Avermedia 355af  |[134. 13¢ |[Doc Cameras for teachers
E’ﬁ IE— W"Assettags for above m"ﬁlssettags for above
6 [[ie«0  [[1640.00 [1436071 HP P40TExprinter | 218 |[printer for lab

Femove | Calculate |

Request Total: |11193.60

Allocation Remaining: |-1193.60

Comments:

Submit Request




