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    The Nuts and Bolts
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                  An Update on High School Issues

 
                                                    

The high school administrator’s website is up and running!
                                  
This month marks the official launch of the high school administrator’s website.  You may now access this website to find up to date diploma documents and grading protocols.  The website will eventually expand to provide high school administrative teams with one specific location they can go to for many other types of information such as a link to essential skills student data, important calendar dates, and other items that administrators require.
The website will also be the source for storing and maintaining the high school administrator’s Agreements of Practice reference guide.
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                                                               This arrow shows the tab that will take you to the new high school page!

                          CRLEs for the Class of 2012

Just a reminder…
Students in the class of 2012 must document one Career Related Learning Experience (CRLE) prior to graduation.  Ideally, the CRLE would be a recent activity.  However, students can document any CRLE they’ve participated in at any time during their high school career, such as field trips, community service activities, guest speakers and the NW Youth Career Expo.  

Naviance reports indicate that there are still a large number of seniors who have not documented a CRLE in Naviance.  Please connect with your career coordinator to check on the status of your seniors and establish a plan to ensure that all seniors meet the requirement.  Career Coordinators have been asked to send a progress report to Jeanne by Wednesday, Feb 22nd.   


     AP SPRING TEST PROCTORING

Please be thinking now of how your school can provide the equivalent of 2 days of proctoring support.  This does not need to be a licensed teacher but could include your HSIS (formerly a central AC position), counselor, or an AP teacher  whose students are taking the test.  It could also include paying a substitute to proctor the exams from the AP stipend that some schools receive based on the # of students testing.    Please be thinking now about how your school can help with this effort.




















To help track Essential Skills Data on your students …
Beginning this week high school administrators, counselors, and data clerks will start receiving weekly  Certify Alerts - a report that identifies discrepancies between High School Entry Year (HSEY) and Diploma Type assignments in eSIS.  This report also provides schools with updated status information on students who are not yet meeting the Essential Skills requirements.  Errors in entering either the HSEY or the diploma type in eSIS will often result in the wrong Essential Skills data for the student.
View a short presentation of the tool at: http://goanimate.com/videos/0Hu72OcGEGro?utm_source=linkshare
Below is a copy of the Fact Sheet developed to explain this new tool.  This fact sheet was also sent to high school administrators in a separate email.
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Refer to the following Quick Reference Guides (QRGs) to assist with the data re view and cleanup:  
Hover over the titles below and click to open up the QRGs or you can also enter the full link address. 


Any High School 


HSEY  Diploma Types in eSIS  Essential Skills 
Required 


2007‐08 & 
prior 


� Portland Public Schools 2011  
� Portland Pub Schl 2010&2009  
� PPS Oregon Dip‐Entry 2007‐08 (waiver required) 
� PPS Options: 2011 Diploma (Alternative school students only)   


N/A 


2008‐09 
 


� PPS‐HS Entry Year 2008‐09 
� Benson Polytech‐Entry 2008‐09 
� Portland Modified‐Entry 2008‐09 
� PPS Oregon Dip‐Entry 2008‐09 (waiver required) 


9 Reading 


2009‐10  � PPS‐HS Entry Year 2010‐10 
� Benson Polytech‐Entry 2009‐10 
� Portland Modified‐Entry 2009‐10 
� PPS Oregon Dip‐Entry 2009‐10 (waiver required) 


9 Reading 
9 Writing 


2010‐11  � PPS‐HS Entry Year 2010‐11 
� Benson Polytech‐Entry  2010‐11 
� Portland Modified‐Entry 2010‐11 
� PPS Oregon Dip‐Entry 2010‐11 (waiver required) 


9 Reading  
9 Writing 
9 Math 


2011‐12  � PPS‐HS Entry Year 2011‐12 
� Benson Polytech‐Entry  2011‐12 
� Portland Modified‐Entry 2011‐12 
� PPS Oregon Dip‐Entry 2011‐12 (waiver required) 


9 Reading  
9 Writing 
9 Math 


All  PPS Extended Diploma (SPED only)  N/A 


All  PPS Individual Ed Certificate 
PPS Participation Certificate 


N/A 


All  Portland Honorary Diploma  N/A 


Tracks a student’s status of meeting the Essential Requirements based on the HSEY and the Diploma Type assign‐
ment in eSIS. 
• The HSEY is the year the student started their 9th grade year at ANY secondary school in ANY State or Country. 
• The Diploma Type is aligned to the HSEY.  
• The Diploma Type assignment must be appropriately assigned to a student to ensure accurate reporting of the 


status for meeting Essential Skills. 


Graduation Requirement:  Essential Skills  
Monitoring status of students meeting the Essential Skills requirement with Certify 


Validates the alignment of the HSEY with the Diploma Type to report on discrepancies and the status of meeting 
the essential skills requirements.   
• Exception items must be resolved to ensure accurate reporting. 
• The 5 notification alerts (below) are emailed to designated recipients on a weekly schedule.   


⇒ Diploma type is invalid for year student 
entered high school 


⇒ Students in 12th grade with 0910 or 1011 HSEY, at 
least one essential skill not met 


⇒ Students with 0809 HSEY, Reading essential skill 
not met 


⇒ Student with no High School Entry Year 


Exceptions:  (data review and cleanup required)   Status:  (for monitoring and taking action with students) 


Student first 
enters high school 
(typically grade 9) 
in the U.S. or 
elsewhere 
(referred to as the 
HSEY—High 
School Entry Year) 


⇒ Student with Honorary Diploma, not Foreign Exchange 


02/21/2012 


Portland Public Schools 


• Update/Analyze Diploma Types 


• TT34 Verifying HSEY Dates for Students 


Have questions or need assistance?  Contact SIS Support @ X63375, Opt. 2 or email itservicedesk@pps.net. 


Visit these websites for additional detailed 
information about or related to Essential Skills.   


eSIS Transcripts & Diplomas (eSIS):  
http://www.pps.k12.or.us/departments/information‐
technology/4913.htm 


Diploma Guide 101 (High School System):  
http://www.pps.k12.or.us/departments/high‐school‐
system/6870.htm 


Essential Skills (R & E):  
 http://www.pps.k12.or.us/departments/research‐
evaluation/6423.htm 


https://inside.pps.k12.or.us/depts/esis/tracks/TT34_HSEY.pdf 


https://inside.pps.k12.or.us/depts/esis/tracks/ChangingDiplomaType.pdf 



https://inside.pps.k12.or.us/depts/esis/tracks/TT34_HSEY.pdf

https://inside.pps.k12.or.us/depts/esis/tracks/ChangingDiplomaType.pdf
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Portland Public Schools' High School System serves

areer & te 13,000 students, offering a wide variety of options from
education community comprehensive schools to smaller focus
programs as well charter and altemative programs

High schools: Overviews and school websites

E Education Options: Alternatives for students whose needs are not met in fraditional school setfings.

Athletics: PPS students participate in 4A. 5A and BA competition levels

equirements and ceremony schedules
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