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	Allowable Activity
	Documentation requirement

	Extended Hours
	Title I can be used for extended hours; time sheets must clearly identify the purpose in the comments area of the time sheet; purpose must align to SIP objectives



	Extended Responsibility 

Title I Coordinator rate is same as the Basic Skills Coordinator


	Title I can be used for some extended responsibility; activity/purpose must be pre-approved and fit into Title I objectives (SIP)



	Substitutes


	May be used for job-embedded professional development activities; timesheet must clearly identify activity 



	Food
	Reasonable and necessary, sign-in and agenda for activity must be attached to DV or JE; remember the wellness policy



	Materials, equipment & technology
	For equipment and technology, an equipment rationale must be completed, equipment must be tagged and the location in the building documented on the PO in the compliance folder; for any material purchase there must be enough detail to ensure compliance; book lists for large order should be attached



	Child Care
	To facilitate attendance at any parent involvement activity; follow district procedures for securing child care



	Field Trips
	Educational purpose is absolute; must be connected to curriculum and grade-level expectations



	Transportation
	Always pre-approved; Must be used for allowable Title I activity



	Printing & Copying
	Must be supplemental and specific to Title I activities; are ordered as any other item through PubTech


	Interpreters and translation services


	Appropriate use of Title I funds for parent events and conferences; you may code extra hours for bilingual staff to your Title I family involvement supplement

Use the Interpretation and Translation Services request forms (http://inside.interpretation-translation.pps.k12.or.us/.docs/pg/11518 )



