Title I

Family Involvement Guidelines


	Allowable Activity
	Documentation requirement

	Food
	Attach sign-in , agenda and receipts; costs must be reasonable and necessary, remember the PPS wellness policy



	Materials, equipment & technology
	Can include craft materials or other items for childcare
Attach sign-in, agenda and receipts


	Child Care
	To facilitate attendance at any parent involvement activity; follow district procedures for supervision and for securing child care



	Registrations/Conference Attendance 
	To train parents in anything related to parenting, academic program or child psychology; to train staff in best practices for family involvement


	Contracts
	For presenters (training) or providers (caterers, rentals, childcare) 

Use district contract forms at http://cms8.pps.k12.or.us/.docs/pg/10544 

Must go through principal/deputy; amounts over $2,000 must be done 2-3 weeks in advance

	Transportation
	Must always pre-approved in writing by Funded Programs; Must be to support parent participation


	Printing & Copying
	Must be supplemental and specific to Title I activities; are ordered as any other item through PubTech


	Interpreters and translation services


	Appropriate use of Title I funds for parent events and conferences; you may code extra hours for bilingual staff to your Title I family involvement supplement

Use the Interpretation and Translation Services request forms (http://inside.interpretation-translation.pps.k12.or.us/.docs/pg/11518 )

	Staff time, extra hours (teacher or classified) or extended responsibility
	Needs a position description, narrative in the family engagement plan and/or designation under the collective bargaining agreement.


