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PPS staff can register for and manage their PPS learning sessions through the PPS Learning
Management System.  Follow the steps below to register for a session, cancel out of a session, and check
the training sessions you are signed-up for.

Logging Into the PPS Learning Campus and Browsing the Course Directory

Step 1
Start your Web Browser by double-clicking on the
Internet Explorer icon on your computer’s desktop or
in the task bar.

Step 2
Type in http://campus.serebra.net/portland in the
address field, then press the Enter or Return key on
your keyboard.

 
.

NOTE: You can view the schedule of classes without logging into the PPS Learning Campus by
clicking on the All Courses tab or clicking on the Course Catalog link at this time.

Step 3
At the Welcome Page, fill in your PPS email name and
password, and click on the Log In button.

Step 4

The screen will inform you that you have successfully
logged into the Portland Schools Learning Campus.

You are now ready to sign up for a class.

Step 5 Click on the All Courses tab near the top of the
screen to bring up a list of available courses.

Available curriculum will be listed, such as PeopleSoft, eSIS. and Educational Technology.

Click on the plus [+] to the left of the desired curriculum to see a list of available courses.
Step 6
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Registering for Instructor-Led Courses

Step 1

Click on the Radio button (to the left of the course date) then click on the Register button
to start the registration process.  Clicking on the class ID will provide a description of the
class, any prerequisites, and intended audience.

(You cannot register for multiple offerings of the same course title – you can register for an
available course, or place yourself on a waitlist for a full session.)

Step 2

A “Step 1” message screen will appear with
information about the class you have signed up for.

Click on the “Submit Request” button to submit
your registration request.  (Click on the Cancel
button if you don’t want to sign-up for this course.)

Step 3

A “Step 2” message screen will appear, confirming
your enrollment and repeating the class information.

Click on the “Confirm” button to confirm your
registration.  (Click on the Back button to view the
previous screen.)

Step 4

A message stating that your enrollment is complete
will appear.  The text stating that “Your manager
has been notified” is not valid at this time.

Click on the My Account link to view the class
you have signed up to attend.

On the My Account screen, you can view all sessions you have signed-up for, and you
can cancel out of a class that you cannot attend.  It is important that you cancel out of
classes as soon as you realize you cannot attend so that any waitlisted staff can be
assigned your seat.

To cancel out of a class, click on the Cancel link connected to the session you wish to
cancel.

Step 5

(canceling a
course)

Step 6

(submitting
evaluations)

To submit a class evaluation, from the My Account
screen, click on the Course ID link.

From the Course screen, click on the Standard
Course Evaluation link.
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Registering for eLearning (On-lLine) Courses

Click on the Checkbox (to the left of each course you would like to request) then click
on the Purchase button to request access to the course.  eLearning courses include
courses specific to PPS Business systems, which are free to PPS staff, and vendor
provided eLearning courses which are provided to PPS staff at a discounted price.
Clicking on the class ID will provide a description of the class, any prerequisites, and
intended audience.

(The “Y” to the left of a course indicates that course has already been requested.)

NOTE: You may need to scroll to the top of your screen to see the Purchase button.

Step 1

Step 2

A “Step 1” message screen will appear with
information about the class you have
requested.

The text stating “Your manager has been
notified” is not valid at this time.

Select an unlimited access duration option
(this is required), then click on the Continue
button to submit your registration request.
(Click on the Cancel button if you don’t want to
sign-up for this course.)

Step 3

A “Step 2” message screen will appear,
confirming your enrollment request and
repeating the class information.

Click on the “Confirm” button to confirm your
registration.  (Click on the Back button to view
the previous screen.)

A message stating that your enrollment is complete will appear.

Click on the My Account link to view the class you have signed up to attend.

Step 4
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On the My Account screen, you can view all your sessions, and you can cancel out of an
eLearning class up until you first start the course.  Once you have begun an eLearning
course, you will not be able to cancel it.  It is important to click on an eLearning course
Class ID number and review the course outline prior to requesting it,

To cancel out of a class, click on the Cancel link connected to the session you wish to
cancel.

Step 5

(canceling a
course)

To start an eLearning course, from the My Account screen, click on the Course ID link.

The course start page will appear.  Click on the topic links that you would like to review
and complete the course.

Step 6

(starting
eLearning
courses)

Step 7
(submitting
evaluations)

To submit a class evaluation, from the My Account
screen, click on the Course ID link.

From the Course screen, click on the Standard
Course Evaluation link.

Additional Information

You can check on your training history, account information and
test results that have been managed through this system by
clicking on the My Courses button and choosing the topic you
want to view.

IMPORTANT
When finished, remember to logout.

Click on the Log Out button in the upper left
corner of your screen.


