September 22, 2011
TO:
High School Principals

From:
Greg Ross

Re:
2011-2012 City Extended Day Support

The Portland Parks Bureau is once again able to provide grant funds for after school activities.  The amount available to each high school will be $1,800.00.

Please complete the High School application form and include the number of students involved in grant-funded programs.  The City uses this information in their annual review of the grant. 


What the grant may be used for (non-inclusive):
1. Opportunities for students to participate in extended day activities or after-school interest clubs (i.e. after-school field trips, computer, chess, music clubs).

2. Salaries for teachers, aides, others to work with students before or after school on activities.

What the grant may not be used for (non-inclusive):
1. Staff expenses such as travel, food and mileage.

2. Any regular program or school-day activities (i.e. graduation activities or staff in-service).

What you need to do:
1.  If you want access to these funds, please complete the electronic form Application for City Extended Day Funds for High Schools and send it via E-mail to gtross@pps.net by Monday, October 31, 2011.  Application must be submitted electronically,  not fax or hardcopy.
2. If you decide to use these funds for Extended Responsibility pay, these are the budget figures you need to know:

	ER Hourly Rate 
	Hourly Fringe @ 25.22%
	Total Hourly Cost

	$15.00*
	$3.79
	$18.79


*ER pay for after-school supervision of students.

3. Please send all expenditure documents (Direct Vouchers, Purchase Orders, Personal Services Contracts and ER forms, etc.) to Greg, as well.  If you are paying a teacher for supervision of students (after school activities, clubs, intramurals, etc.)  you must use ER form A.  Time Documents for ER payment are no longer accepted by Payroll.

4. Track your expenditures to keep within the $1,800.00 limit.

If you have any questions, please give Greg a call @ 916-3223 or e-mail gtross@pps.net 


